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VOTING METHODOLOGY  
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SPOILT BALLOT PAPERS  
 
 

 
 
 
 
 
 
 
 
 
 
 
 

In case of a spoilt ballot paper, the Presiding Officer or the Assistant 
Presiding Officer must:  

 
 

HO 2.11 

 
A spoilt ballot paper is one 
that bas been accidentally 

torn or marked or otherwise 
altered so that it cannot be 
used as a valid ballot paper.  

 

 
Write the word “spoilt” 

at the back of the 
ballot paper 

 
Write the word “spoilt” 
over the signature on 

the counterfoil 

Place the spoilt ballot 
paper in the proper 
package (E.C.P. V).  

If you find a 
marked ballot 

paper lying 
anywhere inside or 
outside the polling 

station, mark it 
“spoilt” and treat it 

the same way as 
you do for spoilt 

ballot papers!  Prepare two separate 
packets for the 

National Assembly and 
Provincial Assembly!  

Issue a new ballot paper 
to the voter, 

completing the 
counterfoil and 

stamping and signing 
the back of the ballot 
paper as you normally 

would. 
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DEALING WITH VOTERS  
 

It is imperative that Polling Personnel maintain courteous behavior with voters at all 
times. In order to ensure voter comfort remember the following  

Do’s & Don’ts!  
 
 
 
 
 
 
 
 
 
 

 
Do’s  

 

 
Don’ts 

 
o Welcome voters to the Polling Station 

with a smile. Remember you are 
providing a service!  

 

 
o Don’t become rude or discourteous with 

voters no matter what the provocation.  
 

 
o Provide assistance to confused voters.   
 

 
o Do not bias the voter’s choice through 

unnecessary discussion or talk during the 
voting process 

 
 
o Make sure that you cater for the specific 

needs of voters who are, elderly, ill, 
handicapped or disabled.  

 

 
o Don’t keep voters waiting. Be prompt 

and efficient in all your dealings.  

 
o Treat all voters equally, irrespective of 

caste, class, gender, ethnicity and 
religion  

 

 
o Don’t discriminate in favor of some 

voters at the expense of others.  
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SPECIAL CASES  
 
 
 

 

 
 

TENDERED VOTES 
 

 

 
CHALLENGED VOTES  

 
VOTER NEEDS ASSISTANCE 

 
If a person comes to vote 
and has no ink on his thumb 
but his name and number 
have already been marked in 
the Electoral Roll as having 
voted, s/he will have to give 
in a tendered vote.  

 

 
Any polling agent/election 
agent or candidate has the 
right to challenge the vote 
of any person who s/he 
believes:  
o Is impersonating another 

voter 
o Has already voted  

 

 
There are two circumstances 
under which a voter may ask 
for assistance:  
o The voter is blind 
o The voter is disabled so 

that s/he cannot cast a 
ballot  

 

 
 
 
 

  

 
 

 
IN CASE OF ANY OF THE ABOVE, REFER THE CASE TO THE PRESIDING OFFICER  
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MAINTAINING LAW & ORDER  
 

 
 
 
 
 
 
 
 
 
 
 
 
 

On Election Day, the Presiding Officer May:  
 
 

1. Remove from the polling station any person who misconducts or fails to obey 
rightful orders. 

 
 

2. Stop the poll – if the polling station is so interrupted or obstructed that voting 
cannot go on during polling hours or if any ballot box is taken out of his/her 
custody or damaged or destroyed. If the poll is stopped, the Returning Officer 
should be informed immediately.  

 
 

3. Prosecute by Summary Trial relevant offences   
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By the order of the Representation of the People 
Act, 1976, the Presiding Officer is authorized to 
act as a Magistrate 1st Class on Election Day! 

The Presiding Officer & 
the Polling Staff cannot 

in any way influence 
any voters or tamper 

with any ballot papers. 
To do is a crime and 
they can be punished 

to the full extent of the 
law! 
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LAW & ORDER JURISDICTION OF THE PRESIDING OFFICER  
 
 

 
  

 
 

Impersonating another 
voter 

 
 
 

Attempting to vote 
without qualification  

 
 

Attempting to vote more 
than once 

 

 
 

Intentionally destroying 
a ballot paper  

 
 

 
 

Removing a ballot paper 
from the polling station  

 

 
 

Canvassing, soliciting or 
persuading a voter as to 

how s/he will vote 
(within 400 yards of the 

polling station) 

 

 
 

Exhibiting within 100 
yards of the polling 

station any signs and/or 
banners encouraging or 
discouraging votes for 

any contesting 
candidates 

 

 
 
 

Interfering with polling 
staff while they perform  

their duties 

 

 
 

Using a megaphone or 
loudspeaker to shout 
persistently near the 

polling station on polling 
day  

 
Disturbing or annoying 

any voter coming to vote 

 

 
 

Stuffing the Ballot Box 

 

 
 

Supplying a ballot paper 
to someone without 

authority  
 

 
 

Causing any delay or 
interruption in the 

closing of the poll and 
counting of the ballots 

 

 
 

Destroying, taking, 
opening or otherwise 

interfering with a ballot 
box or packet of ballot 

papers.  

 

 
 

Forging a Ballot Paper or 
Official Mark  

 

 
 

Aiding & Abetting 
someone into doing any 

of the above 
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COUNTING THE VOTES  
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Preparation for the 

Count 

General Counting 
of all National 

Assembly Ballot 
Papers  

Candidate Specific 
Counting of valid 

National Assembly 
Ballot Papers  

Candidate Specific 
Counting of 
Challenged 

National Assembly 
Ballot Papers  

 

Filling out relevant 
forms pertaining to 

the count 

General Counting 
of all Provincial 
Assembly Ballot 

Papers  

Candidate Specific 
Counting of valid 

Provincial 
Assembly Ballot 

Papers  

Candidate Specific 
Counting of 
Challenged 
Provincial 

Assembly Ballot 
Papers  

Filling out relevant 
forms pertaining to 

the count 

 
Dispatching Election 

Materials to 
Returning Officer  

Counting  of all 
Challenged Votes 




